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Special Care plan - The YMCA of Greater Monmouth County staff members are 

encouraging, patient and helpful in paving a pathway for children with mild to 

moderate disabilities to succeed at Y Programs. We are not equipped nor staffed to 

work with children who need significant assistance with personal care, constant 

one-on-one support or have great difficulty in managing their behavior in a group 

setting. 

If your child has a significant health issue or a special need, please contact the 

Preschool Director to discuss appropriate accommodations.

• 

• 

• 

• 

• 

• 



HELP US GET TO KNOW YOUR CHILD! 

  

  

  Child’s Name:          ______ 

  Your Name:           _ 

  Date:     

   Please list the names and ages of your child’s siblings: 
-                 __________ 
-                ________________ 
-                ________________ 
  

What are some of your child’s favorite things to do?      _______ 

             _______ 

  
Does your child speak more than one language? If so, which ones?    ______ 

             _______ 

  
What are some of your child’s favorite books?       _ 

             _______ 

  
What are some of your child’s favorite foods?       _ 

             _______ 

  
Does your child have any health problems or allergies?      _ 

             _______ 

  

Does your child have a favorite toy or other comfortable object? What is it? When  

does your child seem to need it most?       _______ 

            _______ 

  

  

 What are your child’s special interests and/or needs?     _____________ 

            _______ 

  
How does your child feel about coming to school?     _____________ 

            _______ 



  

Does your child know any other children in our class? If so, who?   ____________ 

            ______ 

  
What else would you like us to know about your child?     _______ 

            _______ 

  
What do you hope your child will gain from this school year?    _______ 

            _______ 

  
Additional Comments:         _______ 

            _______ 

            _______ 

           _____________ 

             _  

 





Tuition is paid through automatic draft. A credit card or checking account must be 

placed on the account 

I authorize my bank or credit card institution to honor preauthorized Electronic Funds Transfers or credit card 

charges against my account for monthly membership payments on the 1st of each month. When the bank or credit 

card institution honors the payment by charging my account, such transfer shall constitute notice of payment due 

and my receipt for the payment. Should any preauthorized EFT or credit card charges not be honored by said 

bank or credit card institution, then it is understood that the payment is to be made by me in the amount of said 

payment plus a $25.00 service charge. It is further understood that if such payment is not honored by the bank 

or credit card institution, then the YMCA, at its discretion, may resubmit the amount due for payment on a future 

date.  ______Initial 

 A non-refundable registration fee of $45 is required with all application. One month’s deposit is also 

required upon registration. This deposit is applied toward your last month’s tuition. 

 

 

 

 

 

 

 

 

 

Signature:__________________________________________ Date:_____________________ 

Annual Campaign Contribution 

If you wish to help the children and families in your community through the YMCA Annual Campaign (which funds our 

Y-CARES Scholarship Program), please fill out the form below and return it with your completed Y-Kids packet.  Any 

amount you are willing to contribute will be greatly appreciated.  All donations are tax deductible. 

□ I wish to donate the following… 

○ $3.00 per month added to my monthly Y-Kids tuition. 

○ $4.00 per month added to my monthly Y-Kids tuition. 

○ $5.00 per month added to my monthly Y-Kids tuition. 

○ Other $_____ per month added to my monthly Y-Kids tuition. 

□ I wish to contribute a one-time donation of $ __________ charged to my account on file. 

EFT 

Name on Account:_________________________    Bank Name:____________________________________________ 

  

Routing Number: ______________________    Account Number: ____________________________________________ 

 

 

 

 

Routing Number:_______________________    Account Number:_______________________ 

Credit/Debit CardCheck one:  _____Visa     _____MasterCard     _____Discover     _____American Express 

Card holders 

Name:___________________________________________________________________________________________

Credit/Debit Card:  __________________ __________________ __________________ _________________   

Expiration date:________________________ 



PARENT HANDBOOK 

  

YMCA of Greater Monmouth County 

YMCA Preschool 



PROGRAM 

Welcome to The YMCA Preschool.  The YMCA Preschool provides a year-round preschool program for children 

ages 21/2 - 5.  (All children must be fully toilet trained).  Our goal is to make the early childhood years a 

special time for your child, while providing professional, dependable and safe care within the best possible 

learning environment.  The YMCA Preschool is a fully licensed facility, which meets or exceeds state 

qualifications.  Our staff is carefully selected to determine their ability to meet the needs of the children, 

the concerns of the parents, and the expectations of the YMCA.  All of our teachers and teacher aides are 

state approved.  As always, background checks are done on all YMCA staff prior to their employment. 

Staff/child ratio- 1:8 Max 

 

PHILOSOPHY 

At The YMCA Preschool, our philosophy is that learning should always be fun – a happy school experience 

now will start each child down the road to future academic success.  At The YMCA Preschool, a happy 

association is developed as the child relates to his/her teacher and peers and finds a sense of security in 

the world outside the home.  Our goal is to help build a strong foundation for your child and to provide 

him/her with the guidance, support, encouragement, and confidence to take his/her first steps forward on 

the road to his/her future. 

 

HOURS OF OPERATION/SCHEDULING 

The YMCA Preschool offers a flexible schedule to meet the needs of the families in our community.  Our 

Center is open Monday-Friday 7:00 a.m. until 6:00 p.m.  Parents have a choice of either a school day (8:30 

a.m. - 2:00 p.m.) or a school day with extended hours (7:00 a.m. – 6:00 p.m.). There is a minimum 

enrollment of three days per week. 

 

Adding or switching of days is subject to approval by the Preschool Director.  Additional days/hours are 

offered based on enrollment availability.  Requests will be granted only if sufficient space and staff are 

available to adequately care for the additional child. 

 

TUITION PAYMENT/FEES 

Tuition is paid on a monthly basis and is due on the first of each month. Monthly bills/statements are not 

sent out to families. Tuition payments are to be paid through automatic bank draft or credit card. Accounts 

will be drafted on the 1st of each month. For payments made after the 15th of the month, a late fee of $20 

will be applied.  Please contact the office if payment difficulties are anticipated so alternative 

arrangements can be made. 

There is no refund for scheduled closings, closings due to inclement weather, or child illness (unless child is 

out for 5 consecutive days and returns with a doctor’s note). One week per year vacation credits are given 

to participants who have been in the program for twelve months. 

 

FINANCIAL ASSISTANCE 

The YMCA will not turn away individuals due to an inability to pay.  Financial assistance is available for 

individuals and families who demonstrate financial need. 

The YMCA has committed its “YCARES” scholarship dollars to support the financial assistance program.  The 

YMCA subsidizes program fees on a sliding scale basis considering family size and income.  For more 

information, call 732-566-9266. 

 

CURRICULUM 

The YMCA Preschool provides a variety of developmentally appropriate activities utilizing the Tools of the 

Mind Curriculum.  Tools of the Mind is a research-based early childhood curriculum that is comprehensive, 

innovative, and helps young children to develop the cognitive, social-emotional, self-regulatory, and 

foundational academic skills they need to succeed in school and beyond.   

 

In a Tools Pre-K Classroom, a play theme unifies the room.  Teachers construct themes with the students 

as well as read books to help build the knowledge of what people do and say in different themed settings.  

Intentional make-believe play is the heart of a Tools of the Mind Pre-K classroom.  In addition, children 

engage in activities designed to support the development of literacy, math and science skills.  Most learning 



takes place in small groups and partnered activities, which engages children, allows them to interact with 

each other and build social relationships all while creating a positive classroom culture. 

 

DAILY PRESCHOOL SCHEDULE 

 

8:30-9:00   Free Choice  •    Arrival  

•    Mystery Game Activity  

•    Children are allowed to choose an activity  

9-9:15  Bathroom and Snack •    Wash Hands, Snack  

 

9:15- 9:35 Opening Group  •    Songs                             •    Weather  

•    Freeze Dance               •    Message of the Day 

•    Calendar                        •    Share the News  

 

 
9:35-9:50 Play Planning •    Play Planning  

 

9:50 -‐10:50  Center Time •    Make Believe Play Practice  

•    Play in Centers  

   

10:50-10:55 Clean up  

10:55 – 11:15  Small Group • Small Group Literacy, Math, and Science 

 

 

    11:15- 11:20 Bathroom 

 

•   Bathroom, hand washing  

 

  11:20 – 11:55  Outside • Gross Motor activities 

  11:55-12:00 Bathroom 

 

•   Bathroom, hand washing  

 

  12:00-12:30  Lunch 

 

  

12:30-1:15 

 

  Free Choice  •    Children freely choose area/ materials   

1:15-1:30   Buddy Reading 

 

Read to your partner 

1:30-2:00 Closing Group  •  Large group Story 

• Group activities (i.e. Freeze Dance, finger plays, songs) 

• Dismissal 

 2:00-3:00 Rest time   

 

 

HEALTHY U/PRESCHOOL CATCH  

Our Healthy U/CATCH (Coordinated Approach to Children’s Health) Early Childhood program is designed to 

nurture a love of physical activity, provide an introduction to classroom-based gardening and nutrition, 

and encourage healthy eating in children ages 3-5. Modeled after the nationally recognized CATCH 

Program, it provides an environment where physical activity, health education, gardening and healthy 

eating behaviors are valued and taught. Little ones are motivated to walk, run, jump, dance and move 

their whole bodies while playing and having fun! 



 

 

 

FIELD TRIPS 

Periodic trips further enrich the experience of living and sharing.  Field trips provide students with valuable 

background knowledge that enhances our Play themes, as well as rich cultural experiences.  We will be 

going on trips throughout the year.  Permission slips will be sent home before each trip. It is important that 

all permission slips are received prior to the day of the trip! 

 

DROP OFF/PICK UP 

Please arrive before 9am, prior to the class beginning their morning activities.  Upon arrival, children are to 

be escorted to their classroom or assigned area and signed in.  If you arrive after 9am, please sign your 

child into the Main Office and he/she will be escorted to their class by a staff member so that the class is 

not disrupted. 

 

At pick up time, parents must sign-out their children.  After signing out, please remember to check your 

child’s folder for any correspondence, schoolwork or art projects to go home.  

 

BABYSITTING/TRANSPORTATION POLICY 

Please do not ask our staff members to babysit or transport your child. The YMCA has a very strict policy 

that does not allow our staff members to babysit any of the children enrolled in our programs. Our policy 

also states that staff members are never to transport any of the children enrolled in our programs in their 

vehicles.   

If a staff member were to do either of the above mentioned, his/her employment with The YMCA would be 

terminated immediately. 

 

RELEASE OF CHILDREN 

No child will be released to any person who appears to be physically or emotionally impaired to the extent 

that, in the judgment of the Teacher/Director, the child would be placed at risk of harm if released to such 

an individual. This includes individuals who may seem to be intoxicated or under the influence of 

narcotics.  In such a situation, staff member(s) will attempt to contact the child’s other custodial parent or 

an alternative person(s) authorized by the parent(s) as a pick up person. It is important to always list two 

backups other than the parents/guardians on the authorized pick up list.  If the center is unable to make 

alternative arrangements, a staff member will call the New Jersey Division’s 24-hour Child Abuse Hotline 

(1.877.652.2873) to seek assistance in caring for the child. 

 

AUTHORIZED PICK UP PERSONS 

Each child may be released only to the child’s custodial parent(s) or person(s) authorized by the custodial 

parent(s) to take the child from the school and assume responsibility for the child in an emergency if the 

custodial parent(s) cannot be reached.  Photo ID will be requested upon pick up. 

 

If a non-custodial parent has been denied access, or granted limited access, to a child by a court order, 

the center shall secure documentation to that effect, maintain a copy on file, and comply with the terms of 

the court order. You must have court documentation clearly stating that the individual(s) is not permitted 

to have access to your child(ren). It is your responsibility to inform the YMCA office of any such situation. 

 

STUDENT ILLNESS/ABSENCE 

Parents should inform the YMCA Preschool about any illness of their child. If your child has a 

communicable disease (i.e. strep throat, pink eye, etc.), staff must be told when it first appeared. Please 

call the YMCA office (732.566.9266) on days when your child is ill or will be absent for any reason. 

Refunds/credits will be issued if your child has been absent for 5 consecutive days accompanied by a 

doctors note.  Refunds/credits will NOT be issued due to vacation or any other reason. 

 

Please do not send your child to the YMCA Preschool program if he/she is sick. Not only does this spread 

illness to other children and staff, but it is also extremely unfair to the sick child. 

 



Any child who has/had the following symptoms within a 24-hour period is NOT allowed to attend the 

program. Please be considerate of the other children and staff by not allowing your child to attend our 

program for at least one day after illness: 

*temperature over 100˚F   *vomiting 

*eye irritation                 *diarrhea 

*unknown rash    *sore throat 

*head lice     *any contagious illness 

 

If your child complains of illness during the day or if the teacher feels that the child is ill, the child’s parent 

or emergency person will be contacted and ask that the child be picked up. 

 

MEDICATION PROCEDURES 

Staff will administer medication to students if the following criteria are followed: 

1. Administered only after receipt of written approval from the child’s parent/guardian. A special 

care plan must be filled out and signed by the parent/guardian, as well as the child’s 

pediatrician. 

2. Medication must be prescribed in the name of and specifically for the child. 

3. Medication must be in original container, which has been labeled with the child’s name, the name 

of the medication, the date prescribed or updated, and directions for its administration. 

 

Please be advised that if your child has been prescribed an epi-pen for emergencies, YMCA staff must 

have TWO in their possession at all times. Our YMCA staff are specifically trained in epi-pen 

administration, and will store the epi-pens in a safe location while your child is enrolled in our care. Also, 

please help us ensure your child’s epi-pens do not expire by providing a new prescription prior to 

expiration. 

 

Non-prescription, over-the-counter medication will only be given according to the directions on the label. 

Our staff must check the recommended dosage for the age and weight of the child, as well as the time 

interval between doses. Our staff will refrain from administering aspirin (due to its association with Reye’s 

syndrome) unless the directions are accompanied by a doctor’s note. 

 

If possible, it is requested that the first dose of any medicine be given at home to observe the child for 

adverse side effects and/or allergic reactions. All medicine must be given directly to a staff member. No 

medicine of any kind should be left in a child’s lunch box or school bag; this includes epi-pens. 

 

Waiver of Liability and Indemnity Agreement 
IN CONSIDERATION of being permitted to utilize the facilities, services and programs of The Community YMCA for any purpose, 
including, but not limited to observation or use of facilities or equipment, or participation in any program affiliated with the YMCA, 
the undersigned, for himself or herself and any personal representatives, heirs, and next of kin, hereby acknowledges, agrees and 
represents that he or she has, or immediately upon entering or participating inspect and carefully consider such premises and facilities 
or the affiliated program.  It is further warranted that such entry into the YMCA for observation or use of any facilities or equipment 
or participation in any program constitutes an acknowledgement that such premises and all facilities and equipment thereon and such 
affiliated program have been inspected and carefully considered and that the undersigned finds and accepts same as being safe and 
reasonably suited for the purpose of such observation, use or participation. 
 
IN FURTHER CONSIDERATION OF BEING PERMITTED TO ENTER THE YMCA FOR ANY PURPOSE INCLUDING, BUT NOT LIMITED TO 
OBSERVATION OR USE OF FACILITIES OR EQUIPMENT, OR PARTICIPATION IN ANY PROGRAM AFFILIATED WITH THE YMCA, THE 
UNDERSIGNED HEREBY AGREES TO THE FOLLOWING: 
1. THE UNDERSIGNED HEREBY RELEASES, WAIVES, DISCHARGES AND CONVENANTS NOT TO SUE The Community YMCA, its 

directors,  officers, employees, and agents (hereinafter referred to as "releases") from all liability to the undersigned, his 
personal representatives, assigns, heirs, and next of kin for any loss or damages, and any claim or demands therefore on 
account of injury to the person or property or resulting in death of the undersigned, whether caused by the negligence of the 
releases or otherwise while the undersigned is in, upon, or about the premises or any facilities or equipment therein or 
participating in any program affiliated with The Community YMCA. 

 
2. THE UNDERSIGNED HEREBY AGREES TO INDEMNIFY AND SAVE AND HOLD HARMLESS the releases and each of them from 

any loss, liability, damage or cost they may incur due to the presence of the undersigned in, upon or about the YMCA premises 



or in any way observing or using any facilities or equipment of the YMCA or participating in any program affiliated with the 
YMCA whether caused by the negligence of the releases or otherwise. 

 
3. THE UNDERSIGNED HEREBY ASSUMES FULL RESPONSIBILITY FOR AND RISK OF BODILY INJURY, DEATH OR PROPERTY DAMAGE 

due to negligence of release or otherwise while in about or upon the premises of the YMCA and/or while using the premises 
or any facilities or equipment thereon or participating in any program affiliated with the YMCA. 

 
THE UNDERSIGNED further expressly agrees that the foregoing RELEASE, WAIVER AND INDEMNITY AGREEMENT is intended to be as 
broad and inclusive as is permitted by the law of the State of New Jersey and that if any portion thereof is held invalid, it is agreed that 
the balance shall, notwithstanding continue in full legal force and effect. THE UNDERSIGNED HAS READ AND VOLUNTARILY SIGNS THE 
RELEASE AND WAIVER OF LIABILITY AND INDEMNITY AGREEMENT, and further agrees that no oral representations, statements or 
inducement apart from the foregoing written agreement have been made.  

 

 

Social Media/Use of Technology 

The YMCA of Greater Monmouth County recognizes that many of our families use social media such as 

Facebook, Twitter, Linkedin, You Tube and Pinterest to name a few.  However, a family’s public use of social 

media could become a problem if it: 

• Displays photos of children whose families have not given permission to be viewed in a public forum 

• Is used to harass or discriminate against other families or staff members 

• Creates a hostile environment 

• Divulges confidential information about our YMCA or our members or staff 

• Harms the good will and reputation of our YMCA.   

As a result, we encourage families to use social media within the following guidelines.   

Social Media Guidelines: 

Do not post any comment or picture involving an employee, volunteer or member of our YMCA without their 

expressed consent. 

If you post any comment about our YMCA, you must clearly and conspicuously state that you are posting in 

your individual capacity and the views posted are yours alone and do not represent the views of our 

organization. 

• Unless given written consent, you may not use our logo or any organizational material in your posts. 

• Do not link to the organization’s website or post any material on a social media site without written 

permission from the President/CEO. 

• You are responsible for what you write or present on social media.  You can be sued by other 

employees or any individual that views your social media posts as defamatory, harassing, libelous, 

or creating a hostile environment. 

 

 

 

DEPARTMENT OF CHILDREN & FAMILIES, INFORMATION TO PARENTS 

Under provisions of the Manual of Requirements for Child Care Centers (N.J.A.C. 3A:52), every licensed 

child care center in New Jersey must provide to parents of enrolled children written information on parent 

visitation rights, State licensing requirements, child abuse/neglect reporting requirements and other child 

care matters. The center must comply with this requirement by reproducing and distributing to parents and 

staff this written statement, prepared by the Office of Licensing, Child Care & Youth Residential Licensing, 

in the Department of Children and Families. In keeping with this requirement, the center must secure every 

parent and staff member’s signature attesting to his/her receipt of the information. 

 

Our center is required by the State Child Care Center Licensing law to be licensed by the Office of Licensing 

(OOL), Child Care &Youth Residential Licensing, in the Department of Children and Families (DCF). A copy 



of our current license must be posted in a prominent location at our center. Look for it when you’re in the 

center. 

 

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers (the official 

licensing regulations). The regulations cover such areas as: physical environment/life-safety; staff 

qualifications, supervision, and staff/child ratios; program activities and equipment; health, food and 

nutrition; rest and sleep requirements; parent/community participation; administrative and record keeping 

requirements; and others. 

 

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and 

make it available to interested parents for review. If you would like to review our copy, just ask any staff 

member. Parents may view a copy of the Manual of Requirements on the DCF website at 

http://www.nj.gov/dcf/providers/licensing/laws/CCCmanual.pdfor obtain a copy by sending a check or 

money order for $5 made payable to the “Treasurer, State of New Jersey”, and mailing it to: NJDCF, Office 

of Licensing, Publication Fees, PO Box 657, Trenton, NJ08646-0657. 

 

We encourage parents to discuss with us any questions or concerns about the policies and program of the 

center or the meaning, application or alleged violations of the Manual of Requirements for Child Care 

Centers. We will be happy to arrange a convenient opportunity for you to review and discuss these matters 

with us. If you suspect our center may be in violation of licensing requirements, you are entitled to report 

them to the Office of Licensing toll free at 1 (877) 667-9845. Of course, we would appreciate your bringing 

these concerns to our attention, too. 

Our center must have a policy concerning the release of children to parents or people authorized by parents 

to be responsible for the child. Please discuss with us your plans for your child’s departure from the center. 

Our center must have a policy about administering medicine and health care procedures and the 

management of communicable diseases. Please talk to us about these policies so we can work together to 

keep our children healthy. 

Our center must have a policy concerning the expulsion of children from enrollment at the center. Please 

review this policy so we can work together to keep your child in our center. 

Parents are entitled to review the center’s copy of the OOL’s Inspection/Violation Reports on the center, 

which are available soon after every State licensing inspection of our center. If there is a licensing complaint 

investigation, you are also entitled to review the OOL’s Complaint Investigation Summary Report, as well 

as any letters of enforcement or other actions taken against the center during the current licensing period. 

Let us know if you wish to review them and we will make them available for your review or you can view 

them online at https://childcareexplorer.njccis.com/portal/. 

Our center must cooperate with all DCF inspections/investigations. DCF staff may interview both staff 

members and children. 

Our center must post its written statement of philosophy on child discipline in a prominent location and 

make a copy of it available to parents upon request. We encourage you to review it and to discuss with us 

any questions you may have about it. 

Our center must post a listing or diagram of those rooms and areas approved by the OOL for the children’s 

use. Please talk to us if you have any questions about the center’s space. 

Our center must offer parents of enrolled children ample opportunity to assist the center in complying with 

licensing requirements; and to participate in and observe the activities of the center. Parents wishing to 

participate in the activities or operations of the center should discuss their interest with the center director, 

who can advise them of what opportunities are available. 

Parents of enrolled children may visit our center at any time without having to secure prior approval from 

the director or any staff member. Please feel free to do so when you can. We welcome visits from our 

parents. 

https://childcareexplorer.njccis.com/portal/


Our center must inform parents in advance of every field trip, outing, or special event away from the center, 

and must obtain prior written consent from parents before taking a child on each such trip. 

 

Our center is required to provide reasonable accommodations for children and/or parents with disabilities 

and to comply with the New Jersey Law Against Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.A. 10:5-1 et 

seq.), and the Americans with Disabilities Act (ADA), P.L. 101-336 (42 U.S.C. 12101 et seq.). Anyone who 

believes the center is not in compliance with these laws may contact the Division on Civil Rights in the New 

Jersey Department of Law and Public Safety for information about filing an LAD claim at (609) 292-4605 

(TTY users may dial 711 to reach the New Jersey Relay Operator and ask for (609) 292-7701), or may 

contact the United States Department of Justice for information about filing an ADA claim at (800) 514-

0301 (voice) or (800) 514-0383 (TTY). 

Our center is required, at least annually, to review the Consumer Product Safety Commission (CPSC), unsafe 

children’s products list, ensure that items on the list are not at the center, and make the list accessible to 

staff and parents and/or provide parents with the CPSC website athttps://www.cpsc.gov/Recalls.Internet 

access may be available at your local library. For more information call the CPSC at (800) 638-2772. 

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected to any 

form of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or frightening treatment, 

or any other kind of child abuse, neglect, or exploitation by any adult, whether working at the center or not, 

is required by State law to report the concern immediately to the State Central Registry Hotline, toll free at 

(877) NJ ABUSE/(877) 652-2873. Such reports may be made anonymously. Parents may secure information 

about child abuse and neglect by contacting: DCF, Office of Communications and Legislation at (609) 292-

0422 or go to www.state.nj.us/dcf/. 

 

POSITIVE DISCIPLINE POLICY 

Participation in the YMCA Preschool Program requires all students to meet certain standards of appropriate 

behavior. The YMCA adheres to a Positive Discipline Policy which respects the rights of the individual child, 

the group and the YMCA staff; while focusing on what the children SHOULD do, rather than what they 

should NOT do.  If a student demonstrates repeated inappropriate conduct, the YMCA has the right to 

suspend the student, or to dismiss him/her from the YMCA Preschool Program. A meeting with the 

parent/guardian will be conducted prior to such dismissal, as is outlined in the YMCA Expulsion Policy. 

The following describes the way inappropriate behavior may be handled within the Y-KIDS program: 

1. The site supervisor is responsible for the behavior of the students at his/her school. Should a 

problem arise, the Teacher will be the staff person to handle it. His/her methods will be 

consistent with the age and developmental needs of the child, and should include patience, 

understanding and kindness.   

2. If a student is exhibiting poor behavior during an activity, the Teacher will try to re-direct the 

student to a new activity to change the focus of his/her behavior. For example, if a student is 

being disruptive, he/she may be asked to sit quietly at a different table, while working on a 

puzzle, collage or drawing.  A staff member may point out the consequences of the student’s 

behavior or actions, and remind him/her of acceptable ways to release feelings. 

3. If the student does not respond to the above-mentioned methods and continues to be 

disruptive, he/she will be asked to be seated in the “comfy corner” where he/she may read a 

book or take a rest.  The student will be able to see what is happening in the class, but will not 

be able to participate until he/she has regained his/her self-control. 

4. As a last resort, and only if the student is so disruptive that the normal daily activities cannot 

proceed, the parent/guardian may be called and asked to come and remove the child from the 

program. At that point, the Preschool Director and parent/guardian will have a conference to 

exchange ideas on how to modify the child’s behavior. The student may be suspended from the 

program at this point. 

5. If, after returning to school, the child continues to be disruptive and all methods of discipline 

have been exhausted, the child may be removed from the program permanently, as outlined in 

http://www.state.nj.us/dcf/


the YMCA Expulsion Policy.  

 

 

Positive discipline is NOT: 

• Disciplining a child for failing to eat or sleep or for soiling themselves. 

• Hitting or shaking or any other form of corporal punishment. 

• Using abusive language, ridicule, harsh, humiliating or frightening treatment or any other form of 

emotional punishment of children. 

• Withholding food, emotional responses, stimulation, or opportunities for rest or sleep. 

• Requiring a child to remain silent or inactive for an inappropriately long period of time. 

A child shall not be deprived of food or water, isolated, subjected to corporal punishment, or required to 

participate in abusive or excessive physical exercise as a means of punishment by staff. 

EXPULSION POLICY 

Unfortunately, there are sometimes reasons we must expel a child from our program either on a short 

term or permanent basis. We want you to know we will do everything possible to work with the family of 

the child in order to prevent this policy from being enforced. The following are reasons we may have to 

expel or suspend a child from the program: 

Causes for immediate expulsion: 

    ·The child is at risk of causing serious injury to other children or him/herself. 

          ·Parent threatens physical or intimidating actions toward staff members. 

          ·Parent exhibits verbal abuse to staff in front of enrolled children. 

Parental actions for child’s expulsion: 

   ·Failure to pay/habitual lateness in payments. 

       ·Failure to complete required forms including the child’s immunization records. 

        ·Failure to renew & replace expired medication/epi-pens. 

         ·Habitual tardiness when picking up your child. 

      ·Verbal abuse to staff 

         ·Verbal abuse to children enrolled within the program. 

Child’s actions for expulsion 

         ·Failure of child to adjust after a reasonable amount of time. 

          ·Uncontrollable tantrums/angry outbursts. 

        ·Ongoing physical or verbal abuse to staff or other children. 

        ·Excessive biting. 

 

Schedule of expulsion 

If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally 

and in writing about the child’s or parent’s behavior warranting an expulsion.  An expulsion action is 

meant to be a period of time so that the parent/guardian may work on the child’s behavior or to come to 

an agreement with the program. 

·The parent/guardian will be informed regarding the length of the expulsion period and the expected 

behavioral changes required in order for the child or parent to return to the program. 

·The parent/guardian will be informed about the expected behavioral changes required in order for 

the child or parent to return to the program. 

·The parent/guardian will be given a specific expulsion date that allows the parent sufficient time to 

seek alternate child care (approximately one to two weeks’ notice depending on risk to other 

children’s welfare or safety). 

·Failure of the child/parent to satisfy the terms of the plan may result in permanent expulsion from 

the program. 

 

A child will not be expelled: 

·Without giving the parent sufficient time to make other child care arrangements. 

·If a parent: 



·Made a complaint to the Office of Licensing regarding a center’s alleged violations of licensing 

requirements. 

·Reported abuse or neglect occurring at the program. 

·Questioned the program regarding policies and procedures. 

 

Proactive actions that can be taken in order to prevent expulsion:  

·Staff will try to redirect child from negative behavior. 

·Staff will reassess classroom environment, appropriate of activities, supervision. 

·Staff will always use positive methods and language while disciplining children. 

·Staff will praise appropriate behaviors. 

·Child will be given verbal warnings. 

·Child will be given time to regain control. 

·Child’s disruptive behavior will be documented and maintained in confidentiality. 

·Parent/guardian will be notified verbally. 

·Parent/guardian will be given written copies of the disruptive behaviors that might lead to expulsion. 

·The director, teacher and parent/guardian will have a conference(s) to discuss how to promote 

positive behaviors. 

·The parent will be given literature or other resources regarding methods of improving behavior. 

·Recommendation of evaluation by professional consultation on premises. 

 

LATE PICK-UP POLICY 

There will be a late fee charge for children not picked up by their designated pick up time.  The charge is 

$20 per child for each 15 minutes or portion thereof after the designated time (i.e. - if your child is enrolled 

for the school day (8:30 a.m. – 2:00 p.m.), any time after 2:00 p.m. is considered late; or if your child is 

enrolled for the school day with extended hours (7:00 a.m. – 6:00 p.m.), any time after 6:00 p.m. is 

considered late.  The clock used will be the one at the Center).  If we cannot get in contact with a 

parent/guardian or authorized pick up person and the child has not been picked up by 7:00 p.m., we are 

obligated to inform the State Division of Youth and Family Services and the local authorities.  Consistent 

lateness will not be tolerated and will serve as grounds for dismissal from the program. 

  

EMERGENCY CLOSINGS 

The YMCA Preschool will make every attempt to open on time and remain open during inclement weather.  

However, in the event of a snow storm (or other severe weather conditions), power outage, etc., it may be 

necessary to close school or delay an opening.  If this is the case, an email message will be sent to the 

email which is on file.  YMCA Preschool also utilizes the Remind app for closures, emergencies and important 

updates.  For more information on registering for the remind app, please visit the main office. 

 

SNACK/LUNCH 

Parents must provide a daily snack and lunch for their child (no microwaveable meals). We will occasionally 

have a special snack in order to celebrate a child’s birthday.  A variety of healthy foods are recommended 

for lunch (i.e. sandwiches, yogurt, fruit, crackers, cheese, etc.).  Please do not forget to send in a healthy 

beverage (no soda or glass containers).  Also, please do not send any candy. 

 

Children arriving after 8:30 a.m. must eat their breakfast prior to arriving at school.  School activities at 

this point of the day do not allow time for children to eat breakfast. 

 

REST/NAP TIME 

Licensing requirements mandate that children enrolled in our full day program are required to rest and/or 

nap on a daily basis.  Rest time at The YMCA Preschool is from 2:00 p.m. – 3:00 p.m.  Lights are turned 

off, quiet music is played, and the children are asked to lie on their mats (which are provided by The YMCA).  

Parents are required to provide a sheet (a fitted crib sheet fits perfectly) and a small blanket.  All rest/nap 

linens are sent home weekly for laundering and must be returned the next day your child attends school. 

 

Children who have rested or slept for at least 30 minutes (and do not appear to need additional rest or 

sleep) will be given the opportunity to choose quiet activities while the others continue to rest and/or nap. 

 

 

TOYS FROM HOME  



Toys from home are not permitted at school.  We cannot be responsible for lost or broken items.  We also 

find that the children will focus more on the toy (even if it’s being stored in their cubby) instead of learning 

concepts being taught that day. 

 

Occasionally, Show and Tell items may be requested by your child’s teacher.  These items are used to extend 

upon experiences at school involving a particular theme and help build the connection between home and 

school.  Show and Tell items should be discussed with the teacher and the items will be shown at the 

teacher’s discretion.  Anything pertaining to violence is deemed inappropriate and will not be used. 

 

CLOTHING 

Children enrolled at The YMCA Preschool should wear comfortable clothing appropriate for school 

activities.  For safety reasons, properly fitted rubber soled, closed-toe shoes should be worn.  During 

cooler/colder weather, outdoor apparel is needed daily for outdoor play. Our standards to go outside are: 

32°F and no precipitation. Please dress your child appropriately every day for the weather. 

 

Parents are asked to provide an extra set of clothing to remain at the Center in case your child spills 

something or has a bathroom accident.  An extra set of clothing consists of shirt, pants, underwear, and 

socks.  All items should be placed in a large zip-lock bag labeled with your child’s name and given to your 

child’s teacher.  The extra set of clothing should be replaced as seasons change or as the child grows.  Soiled 

or wet clothing will be sent home to be laundered as needed.  Please remember to send in a new set of 

extra clothing to replace the ones used. 

 

PARENT COMMUNICATION/INVOLVEMENT 

The YMCA Preschool welcomes and encourages parent involvement in their child’s preschool experience.  

Parent involvement is the key to your child’s successful educational experience.  Please watch for our annual 

school survey and reach out to our Vice President of Child Achievement at any time via email at  

Slastella@ymcanj.org




